TOWN OF MANGONIA PARK

1755 East Tiffany Drive

Mangonia Park, FL 33407

561. 848-1235

FAX  561. 848-6940

DEVELOPMENT APPLICATION


All information must be printed or typed.
APPLICATION NO.: ____________
SUBMITTAL DATE: ____________

	PROPERTY OWNER(S)
	APPLICANT

	Name:
	Name:

	Address:


	Address:



	Phone:
	Phone:


Proof of ownership, along with agent's authorization letter if Application is being submitted by anyone other than the Owner(s), must be submitted with Application.  

Additionally, proof of concurrency (per Town’s concurrency application, and five (5) copies of all plans, plats, etc. must be submitted with this application form, where applicable.  (Further plans, etc. may be required.)

CHECK APPLICABLE APPROVALS BEING REQUESTED:  
(Fees per current Town Resolution must be submitted with application.)
	ADMINISTRATIVE APPEAL
	
	REZONING

	

	ANNEXATION
	
	SITE PLAN REVIEW

	

	COMPREHENSIVE PLAN AMENDMENT
	
	SPECIAL EXCEPTION

	

	HOME OCCUPATION LICENSE
	
	VARIANCE
	

	OUTSIDE STORAGE
	
	

	


DO NOT WRITE BELOW THIS LINE
FOR DEPARTMENTAL USE ONLY


ACCEPTED FOR REVIEW
Town Official:  _________________________________  
Date:_________________  Fee Paid: __________________  Confirmation letter for water and sewer service included?
Yes _______  No _______

Concurrency letters included (per concurrency application)?
Yes _______  No _______


APPROVAL
Town Council/Board of Adjustment/P&Z Board: _________________________________       Date:__________________

Conditions of Approval: _______________________________________________________________________________


GENERAL DATA

Project Name:  ______________________________________________________________________

Project Location: (Address if known) _______________________________________________________

Existing Zoning:  ____________________________________________________________________

Proposed Zoning:  ___________________________________________________________________

Existing Comprehensive Plan Designation:  _______________________________________________

Proposed Comprehensive Plan Designation:  _______________________________________________

Existing Land Use:  __________________________________________________________________

Proposed Land Use:  __________________________________________________________________

Total Site Area:  ____________ Sq. Ft.
_____________ Acres

Is site currently served by public water?
Yes _____
No _____

Is site currently served by public sewer?
Yes _____
No _____

RESIDENTIAL
Total Number of Dwelling Units:  _______________
Density (Units per acre):  ______________

COMMERCIAL
Total Square Footage:  ______________
Number of Buildings:  ________________

Describe briefly the nature of any improvements presently located on the subject property.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Describe type of operation or business proposed.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Describe in detail the phasing of the proposed development (Attach if insufficient space).

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

State the reasons or basis for the Approval request, and explain why this request is consistent with good planning and zoning practice, will not be contrary to the Town's Comprehensive Development Plan, and will not be detrimental to the promotion of public appearance, comfort, convenience, general welfare, good order, health, morals, prosperity, and safety of the Town.  Additionally, all standards set forth in the Town Code of Ordinances for Special Exceptions, Variances, Administrative Appeals, etc. must be addressed. (Attach a separate Justification Statement if insufficient space.)

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Has any previous Application been filed within the last year in connection with the subject property?

(Yes) (No).  If yes, briefly describe the nature of the Application.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXACT LEGAL DESCRIPTION OF PROPERTY:
(Attach if insufficient space)

Give the name, address and telephone number for the following persons or firms involved in this development:

	AGENT [if different from Owner(s)]:
	DEVELOPER:

	Name:
	Name:

	Company Name:
	Company Name:

	Address:


	Address:



	Phone:
	Phone:


	PLANNER:
	ARCHITECT:

	Name:
	Name:

	Company Name:
	Company Name:

	Address:


	Address:



	Phone:
	Phone:

	
	Florida Registration No.:


	ENGINEER:
	LANDSCAPE ARCHITECT:

	Name:
	Name:

	Company Name:
	Company Name:

	Address:


	Address:



	Phone:
	Phone:

	Florida Registration No.:
	Florida Registration No.:


	SURVEYOR:
	ATTORNEY:

	Name:
	Name:

	Company Name:
	Company Name:

	Address:


	Address:



	Phone:
	Phone:


	CURRENT OCCUPANT:

	Name:

	Address:



	Phone:



APPLICANT'S CERTIFICATION

(I) (We) affirm and certify that (I) (We) understand and will comply with all provisions and regulations of the Town of Mangonia Park, Florida, INCLUDING ALL APPLICABLE PROVISIONS OF THIS DEVELOPMENT APPLICATION, PAGES 1 THROUGH 12 INCLUSIVE.  (I) (We) understand that if this Petition is approved by the Town, the aforementioned real property described herein will be considered, in every respect, to be a part of the Town of Mangonia Park and will be subjected to all applicable laws, regulations, taxes and police powers of the Town including the Comprehensive and Zoning Ordinance.  (I) (We) further certify that all statements and diagrams submitted herewith are true and accurate to the best of (my) (our) knowledge and belief.  Further, (I) (We) understand that this Application and attachments become part of the Official Records of the Town of Mangonia Park, Florida, and are not returnable.

________________________________



__________________________________

Witness







Signature of Applicant

________________________________



__________________________________

Witness







Printed Name of Applicant

Applicant is:






Address:

_____  Owner






__________________________________

_____  Optionee






__________________________________

_____  Lessee






__________________________________

_____  Agent






Telephone Number: __________________

_____  Contract Purchaser





Fax Number:  _______________________


VARIANCE STANDARDS - MANGONIA PARK ZONING CODE 


Please be advised that a variance form the terms of the Zoning Code shall not be granted by the Zoning Board of Adjustment unless the Applicant is able to demonstrate the following:

1.
Explain the special conditions and circumstances which exist that are peculiar to the land, structure, or building involved and which are not applicable to other lands, structures, or buildings in the same district:

2.
Explain how the special conditions and circumstances that exist do not result from the actions of the Applicant:

3.
Explain how the granting of the requested variance will not confer on the Applicant any special privilege that is denied by the Zoning Ordinance to other lands, structures, or buildings in the same zoning district:

4.
Explain how the literal interpretation of the provisions of the Zoning Ordinance would deprive the applicant of rights commonly enjoyed by other properties in the same zoning district and would work unnecessary and undue hardship on the Applicant:

5.
Explain how the variance requested is the minimum variance that will make possible a reasonable use of the land, building or structure:

6.
Explain how the grant of the requested variance will be in harmony with the general intent of the Zoning Code and will not be injurious to the area involved or otherwise detrimental to the public welfare:

The burden of proving the standards as set forth above is upon the Applicant.  Please provide all documentation necessary to prove your case, including a survey, if applicable.


SPECIAL EXCEPTION STANDARDS - MANGONIA PARK ZONING CODE 


Please be advised that a Special Exception from the terms of the Zoning Code shall not be granted by the Town Planning and Zoning Board unless the Applicant is able to demonstrate the following:

1.
Explain how all structures will be separated from adjacent and nearby uses by appropriate screening devices:

2.
Explain whether or not excessive vehicular traffic will be generated on surrounding residential streets:

3.
Explain whether or not a vehicular parking or traffic problem is created:

4.
Explain where on the site appropriate drives, walkways and buffers will be installed:

5.
Explain how the proposed use will make a substantial contribution to the neighborhood environment and will not infringe on the rights of properties in the vicinity:

6.
Explain how the proposed use will not endanger, restrict or impair public safety: 

The burden of proving the standards as set forth above is upon the Applicant.  Please provide all documentation necessary to prove your case, including a survey, if applicable.


OUTSIDE STORAGE STANDARDS - MANGONIA PARK ZONING CODE 


Please be advised that an outside storage permit shall not be granted by the Town Council unless the Applicant is able to demonstrate the following:

1.
Describe the specific item(s) that will be stored, including their quantity and size:

2.
Explain the reason(s) that outside storage is necessary for this site:

3. Identify the total square footage of the proposed outside storage site, and the percentage of the total site that will be utilized for the proposed outside storage (Provide a sketch or survey of the site for demonstrative purposes):

4.
Describe how the proposed outside storage facility will be screened from view:

The burden of proving the standards as set forth above is upon the Applicant.  Please provide all documentation necessary to prove your case, including a survey, if applicable.

HOME OCCUPATION LICENSE STANDARDS - MANGONIA PARK ZONING CODE

Please be advised that an outside storage permit shall not be granted by the Zoning Board of Adjustment unless the Applicant is able to demonstrate the following:

1.
The home occupation may only be conducted within the residential premises and only by the person who is licensed to do so and is a resident of the premises.

2.
No employees shall be engaged to assist with the home occupation.

3.
The home occupation may occupy no more than 20% of the total floor area of the residence exclusive of open porches, attached garages or similar space.  In no event may the home occupation occupy more than 300 square feet. 

4.
No signs are permitted to advertise the home occupation.

5.
No chemical, mechanical or electrical equipment that is not normally a part of domestic or 
household equipment shall be used primarily for commercial purposes.  Machinery that causes 
noises audible to neighbors, or that causes interference in radio or television reception is 
prohibited.

6.
No goods shall be sold, nor stock in trade stored or delivered to the home occupation site.

7.
All vehicles used in connection with the home occupation must have separate off-street parking 
facilities in addition to those provided for the residence.

8.
There shall be no alteration in the residential character of the premises in connection with the 
home occupation.

The burden of proving the standards as set forth above is upon the Applicant.  Please provide all documentation necessary to prove your case, including a survey, if applicable.


GENERAL GUIDELINES FOR DEVELOPMENT APPLICATION SUBMITTALS 


The following outline is meant only to be a guide for applicants regarding submittal requirements and procedures.  The actual language of the Town’s Code of Ordinances and Zoning Code shall prevail in the event of any differences.

I.
COMPREHENSIVE PLAN AMENDMENTS AND RE-ZONING REQUIREMENTS – Section 23 Town Zoning Ordinance.

A. Filing fee as set by Resolution (Any costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

B. Original plus ten (10) copies of completed application form supplied by Town Clerk.  This generally must include all data and analysis necessary to support the request for re-zoning or a comprehensive plan amendment and should address all relevant issues as determined by the applicant, and should include all proposed text and map amendments.

C. Time frames.

1. Comprehensive Plan Amendments.

i. Informal staff level review occurs on the fourth Friday of each month at 9:00 am (as needed).  The complete application packet should be submitted to the Town Clerk no later than 10 business days prior to the scheduled staff meeting.  Depending on the nature of the proposed plan amendment, multiple staff level meetings may be necessary, at the discretion of the Town Manager.  The application will not be moved from the staff level until technical, planning, legal, etc. issues have been resolved to the satisfaction of the Town Manager.

ii. Informal Town Council workshops may be held as needed prior to any formal Town Council action being taken, at the discretion of the Town Council.

iii. IPARC Executive Summary and proposed Future Land Use Map (if applicable) must be submitted to IPARC no later than 30 days prior to Transmittal hearing.

iv. LPA hearing will precede Transmittal hearing, but is not contingent on IPARC submittal (10 day advertisement).

v. Transmittal Public Hearing (7 day advertisement).

vi. Adoption Public Hearing after receipt of ORC Report from DCA and after issues contained therein are resolved (5 day advertisement).

2. Re-Zoning.

i. Informal staff level review occurs on the fourth Friday of each month at 9:00 am (as needed).  The complete application packet should be submitted to the Town Clerk no later than 10 business days prior to the scheduled staff meeting.  Depending on the nature of the proposed re-zoning, multiple staff level meetings may be necessary, at the discretion of the Town Manager.  The application will not be moved from the staff level until technical, planning, legal, etc. issues have been resolved to the satisfaction of the Town Manager.

ii. Informal Town Council workshops may be held as needed prior to any formal Town Council action being taken, at the discretion of the Town Council.

iii. LPA hearing will precede Ordinance First Reading (10 day advertisement). 

iv. First Reading of Ordinance by Town Council (7 day advertisement).  

v. Second Reading of Ordinance by Town Council (5 day advertisement).

II.
SPECIAL EXCEPTION REQUIREMENTS – Section 19 Town Zoning Ordinance.

A. Filing fee as set by Resolution (Any costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

B. Original plus ten (10) copies of completed application form (P&Z Board) supplied by Town Clerk.  Said application to include justification for:

1. Separation of structures from adjacent and nearby uses with appropriate screening.

2. No excess vehicular traffic generated on residential streets.

3. No traffic or parking problems are created.

4. Appropriate drives, walks and buffers are installed.

5. Proposed use is a substantial contribution  to the neighborhood, etc.

6. Proposed use does not endanger public safety, etc.

C.
Time Frames.

1.
Informal staff level review occurs on the fourth Friday of each month at 9:00 am (as needed).  The complete application packet should be submitted to the Town Clerk no later than 10 business days prior to the scheduled staff meeting.  Depending on the nature of the proposed special exception, multiple staff level meetings may be necessary, at the discretion of the Town Manager.  The application will not be moved from the staff level until technical, planning, legal, etc. issues have been resolved to the satisfaction of the Town Manager. 

2.
P&Z Board typically meets just prior to Town Council meetings, as needed (1st and 3rd Tuesdays at 6:00) (10 day advertisement).  The P&Z Board will typically hear the matter the month after staff level review is completed.

3.
Special Exception Order is valid for a period of 6 months, by which time a building permit must issue.  Additional 6 month extensions may be granted by the Town Council.  Extension application must be submitted prior to the expiration of the pending 6 month period (Sec. 21A. Town Zoning Ordinance).


III.
VARIANCE REQUIREMENTS – Section 21 Town Zoning Ordinance.

A. Filing fee as set by Resolution (Any costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

B. Original plus ten (10) copies of completed application form (Board of Adjustment) supplied by Town Clerk.  Said application to include justification that a hardship exists and that:

1.
Special circumstances peculiar to the land or structure exist.

2.
The special circumstances are not caused by the applicant.

3.
Granting the variance will not confer special privileges on the applicant.

4.
Literal interpretation of the code will deprive the applicant the of rights commonly enjoyed by other property owners in the same zoning district

5.
The variance would be the minimum variance needed to make possible the reasonable use of the land.

6.
The variance would be in harmony with the intent of the zoning code.

C.
Time Frames.

1.
Informal staff level review occurs on the fourth Friday of each month at 9:00 am (as needed).  The complete application packet should be submitted to the Town Clerk no later than 10 business days prior to the scheduled staff meeting.  Depending on the nature of the proposed variance, multiple staff level meetings may be necessary, at the discretion of the Town Manager.  The application will not be moved from the staff level until technical, planning, legal, etc. issues have been resolved to the satisfaction of the Town Manager.

2.
Board of Adjustment typically meets the 4th Tuesday of the month at 9:00 am. (10 day advertisement).  The Board of Adjustment will typically hear the matter the month after staff level review is completed.  

3.
Variance Order is valid for a period of 6 months, by which time a building permit must issue.  Additional 6 month extensions may be granted by the Town Council.  Extension application must be submitted prior to the expiration of the pending 6 month period (Sec. 21A. Town Zoning Ordinance).

IV.
SITE PLAN REVIEW REQUIREMENTS - Section 7. Town Zoning Ordinance.

A. Preliminary Site Plan Review.

1. Filing fee as set by Resolution (Any review costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

2. Original plus five (5) copies of each of the following:

i. Completed application form supplied by Town Clerk.

ii. Boundary and topographic survey of subject property, including all topographic data and existing finish floor(s) to 50 feet outside the boundary of the subject property (signed & sealed).

iii. Site plan to include existing streets, easements, watercourses, utility lines, railroad lines, etc., whether on site or adjacent thereto.

iv. Proposed plans for conceptual drainage, water & sewer, streets, ingress & egress, easements, underground utilities, etc.

v. Architectural plan showing elevations and floor plans, and depicting the general use of the site.

vi. Name of the architect or engineer who prepared the plans.

vii. Environmental impact statement (See Sec. 7A Zoning Code).

3. Concurrency application: - Chapter 8.5 Town Code.

i. Original plus five (5) copies of completed application form supplied by Town Clerk.

ii. Filing fee of $150.00 (Any review costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

iii. Traffic circulation concurrency.

iv. Sanitary sewer concurrency.

v. Solid waste concurrency.

vi. Drainage concurrency.

vii. Potable water concurrency.

viii. Recreation and open space concurrency.

4.
Time Frames.

i. Informal review by engineering, planning and legal consultants will occur as needed. Once the technical, engineering, legal, etc. issues have been resolved to the satisfaction of the Town Manager, the preliminary site plan will be placed on a Town Council agenda for preliminary approval.  

ii. Upon receipt of preliminary Town Council approval, the site plan will progress to detailed final site plan review.

B. Detailed Final Site Plan Review.

1. Original plus five (5) copies of each of the following (drawn to a scale of not less than thirty (30) feet to the inch):

i. Exact property lines, street lines and other right-of-way lines. 

ii. Adjacent properties on the same frontage, with building locations, ingress & egress, off-street parking, loading areas, screening & buffers, etc.

iii. Exact location of proposed structure(s).

iv. All setbacks.

v. Ingress & egress to the site including existing and proposed curb cuts.

vi. Off-street parking and loading areas.

vii. Property service and solid waste facility location.

viii. All utility lines, hook-ups, line sizes, etc.

ix. Screening and buffers, existing trees and landscaping, etc.

x. Signed & sealed landscape plan.

xi. All signage.

xii. Name and signature and seal of the architect or engineer who prepared the plans.

xiii. Confirmation of water & sewer service.

xiv. Proof that all other necessary permits have been obtained.

xv. Deed restrictions, corporate documentation, etc.

xvi. Proof of non-violation of the Wellfield Protection ordinance.

xvii. Location of all Palm Beach County ultimate rights-of-way.

xviii. Provision for pedestrian circulation (non-single family development).

xix. Identification of potential for hazardous waste.

xx. Pollution prevention plan, when applicable.

2.
Time Frames.

i. Informal review by engineering, planning and legal consultants will continue as needed. Once all technical, engineering, legal, etc. issues have been resolved to the satisfaction of the Town Manager, the final site plan will be placed on the next available Town Council agenda for final approval.  

ii. Final site plan approval is valid for a period of one year, during which time construction must commence.  The Town Council has the discretion to grant a single one year extension of the approval period, as needed.  Extension applications must be submitted prior to the expiration of the pending one year period.  

C. Site Plan Modification.

1. Filing fee as set by Resolution (Any review costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

2. Original plus five (5) copies of each of the following:

i. Completed application form supplied by Town Clerk.

ii. Written statement justifying the need for the proposed revision.

iii. Revised drawings, etc. for the item for which modification from the Final Plan is requested. 

3.
Time Frames.  See site plan review time frames above.

D. Outside Storage Request.

1. Filing fee as set by Resolution (Any review costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

2. Original plus five (5) copies of each of the following:

i. Completed application form supplied by Town Clerk.

ii. Written statement justifying the need for the proposed outside storage.

iii. Drawings, etc. for the requested outside storage. 

3.
Time Frames.  Informal review by engineering, planning and legal consultants will occur as needed. Once the technical, engineering, legal, etc. issues have been resolved to the satisfaction of the Town Manager, the preliminary site plan will be placed on a Town Council agenda for approval.

E.
Home Occupation License


1.
Filing fee as set by Resolution (Any review costs incurred by the Town in excess of the filing fee shall be billed to the applicant and must be paid by the applicant prior to final approval).

2.
Original plus five (5) copies of each of the following:

i.
Completed application form supplied by Town Clerk.

ii.
Written statement verifying compliance with home occupation regulations.

3.
Time Frames:  The Board of Adjustment typically meets the 4th Tuesday of the month at 9:00 am. (10 day advertisement).  The Board of Adjustment will typically hear the matter once the application is completed.

V.
FEES AND CHARGES.


In addition to the above referenced fees and charges, the developer/applicant will be required to pay all applicable Road Impact Fees (Chapter 19.5 Town Code), all applicable Water Plant Impact Fees (Chapter 26 Town Code) and any other  applicable impact fees the Town may adopt  in the future.   The payment of these fees will typically be a condition of Final Site Plan approval, and may also be memorialized by use of a developer agreement, as appropriate. 
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